FLORIDA BARTER RECORDKEEPING MADE EASY

Barter Accounting

According to the IRS rulings, trade is treated the same
as cash. As such, the IRS requires no differentiation in
your reporting system.

Since business accounting systems are as different as
the clients they serve, there is no single answer to the
guestion of how to incorporate trade into your current
accounting system. You may want to talk to your
accountant about the best way to internally record trade
transactions. The answer is usually simple....treat it the
same as a cash or credit card transaction.

Your monthly Florida Barter account statement
summarizes all trade activity. This includes every trade
sale, purchase, credit and fee. Your accounting system
already accounts for several methods of payment (cash,
credit cards, checks, purchase orders, house accounts,
extended payments, etc...) Florida Barter is just one more
method of payment that you need to track.

Some helpful hints.........

v Account for trade through your Florida Barter
account and track other methods of payment through their
appropriate accounts. Just be certain to include trade
payments in all applicable tax and income documents.

v Some businesses add extra columns to their
ledgers for trade income and payments. In computerized
accounting systems, a code designated for trade as the
method of payment can accomplish the same thing.

v Often, businesses find it helpful to create a Florida
Barter house account to track purchases and sales. By
entering trade sales as deposits and trade purchases as
withdrawals, you now have an internal account to post
trade transactions to. You can also balance your trade
house account to your monthly Florida Barter statement.

v Restaurants and retailers find it helpful to program
a cash register key for trade sales.

v Whatever method you choose, just remember that
trade is an alternate unit of currency and your Florida Barter
account keeps accurate accounting of that currency. If
you have any questions, please call us.
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The Florida Barter Trade Slip

1. Buyer’'s Account Number/Account Name—Enter the
buying client’s account number and name in the space
provided.

2. Seller Account Number/Account Name—Enter your FB
account number and name in the space provided.

3. Description of Goods and Services—List items sold or

reference an alternate document (receipt, invoice, contract,

etc....)

Total—Sum of all trade amounts listed.

Date—Enter the date of completed trade transactions.

Authorization Number—Call Florida Barter’'s Automated

Trade Broker 24-hours a day for authorizations at 321/397-

2070. Authorizations may also be obtained on FB’s website

or 321/397-2050. Follow the voice prompts for automated

authorizations. Authorize every trade transaction BEFORE
performing services or releasing product. Authorized

o0k

transactions are posted the following day. Transactions that
should not be posted immediately should be PRE-
AUTHORIZED by the Florida Barter office instead of using
the Automated Trade Broker. Pre-authorized transactions
will be held in escrow until Florida Barter is notified that the
transaction is completed.

7. Buyer’s Signature—The buyer’s signature indicates
acceptance of the purchase and must appear on the trade
slip unless alternate documentation such as a contract,
purchase order, delivery receipt, etc. is available.

8. Tax In Cash—All tax is to be paid in cash to the seller.

Trade Slip Distribution

Yellow: Maintained by the buyer unless alternate
records are maintained.

White: Maintained by the seller for reference and docu-
mentation, unless alternate records are maintained.




READING YOUR MONTHLY STATEMENT

Trade Purchases-Trade amount for items
you purchased.

1. Account Number- Use this number
when accessing the Automated Trade

Broker and include it on all checks and 10. Cash Fees- ltemizes Florida Barter’'s

correspondence to Florida Barter. Administrative Fee assessed on each
2. Page Number trade purchase, annual renewal, and late
3. Broker- Your principal Trade Broker. charges (cash interest on past due cash
4. Your Brokerage - This is the area of fees).

Central Florida that you are a member 11. Trade Fees- Itemizes Florida Barter’s

of. The two locations are Orlando and Administrative Fee assessed on each

Gulf Coast. trade purchase, annual renewal, and late
5. Date- Posted date of the transactions charges (cash interest on past due cash
6. Authorization Number- Florida Barter’s fees).

reference number for the transaction. 12. Sales Tax - Sales taxes that are recorded
7. Trade With - Corresponding account when a transaction is entered

name or other transaction explanation. 13. Payment Received- Totals all cash

8. Trade Sales- Trade amount for items payments received during the month.

you sold.
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Please examine your statement carefully. If no errors are reported within 14 days, this statement will be considered correct.

Account Number Company | 28

Return payment advice slip. Please detach and send with your payment. Note: If you have signed up
for automatic direct debit or credit card payment, this amount will be billed automatically.

Payment Due Upon Receipt

Please indicate method of payment, sign if by credit card, and return to us.
Your signature below indicates that you agree to the amount indicated according to your card user agreement.
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Previous Trade Balance- Your ending
trade balance from last month’s
statement.

New Credits and Sales - Total of your
month-to-date sales and credits.

New Fees and Purchases - Total of your
month-to-date fees (in trade) and
purchases.

New Trade Balance- Your trade balance
as of the billing date. Pending
Transactions are not included in this
figure.

Credit Line- This is your approved
revolving line of credit amount. Active
accounts can deficit spend up to this
amount.

Pending Sales - Sales that are in
esCrow.

Available Trade Credit- Calculated by
adding your Trade Balance and your
Credit Limit and subtracting your
Pending Purchases that have been
authorized, but not yet posted. Pending
Sales are not included until they are
posted.

Previous Cash Balance- Cash amount
due from your previous statement.
New Cash Fees- Total of cash fees
billed this month.

Payments Received - Total amount of
payments made on the account for the
month.

Cash Amount Due- Total cash due on
the account.

YTD Sales - Total of your cumulative
year-to-date sales. Your December
statement functions as a substitute IRS
Form 1099B for tax reporting purposes.
YTD Purchases- Total of your
cumulative year-to-date purchases.
Your December statement functions as
a substitute IRS Form 1099B for tax
reporting purposes.

Acount Number - Please reference this
number in the memo section on your
payment if paying by check.

Company - This is your company name
as it appears in our database and in
the client directory.

Payment Due Upon Receipt - This is
the amount of the total cash fees due
on the acount. If on the Gold Card
program, this is the amount that will be
billed to your credit card.

Please direct statement and
transaction questions to:

Florida Barter
2290 Lee Road
Winter Park, FL 32789
321/397-2050




